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Welcome to Q-inspect’s step-by-step guide for QReport.

This guide will help you master the QReport app (Android/iOS).

QReport is an app that fulfils your reporting needs. It is fully customisable and 
you will be able to adjust your personal template according to your specific 
reporting needs.

There is a massive system supporting our QReport app. It is for this reason that 
we do not consider QReport to be merely and app. Instead, we consider QReport 
to be a mobile device intelligence that include a data collection- and a data 
processing aspect. 

The data processing center for QReport can be accessed on our website. This 
feature not only allows you to process your inspections, turning them into fully 
functional and professional reports, it also allows you to customise your QReport 
templates and create inspections and projects, which you can use for data 
collection tasks, on your preferred mobile device.

This guide will take you through 5 steps and when you have completed these 
steps you will be able to succesfully operate the QReport software. 

You will find step 1 on the next page.
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Step 1: Accessing QReport online (PC/Mac)

By accessing QReport online (PC/Mac), you will be able to view and edit your 
templates, projects and inspections. Additionally, you will be able to create and 
export professional reports. 

To access QReport on your PC/Mac go to our website and click the “Login”-button 
in the top right corner.

This action will take you to our login page. On this page you can select your 
preferred language, begin a free 10 day trail and register your company with an 
activation key, or you can simply login to your QReport account.

If you are not currently using the QReport software, it is recommended to register, 
in order to receive the full benefit of this guide. 

First time users will have to create a company profile in order to use QReport, 
simply type in your information on the website and click “Login”. 

If you already own a QReport account, simply type in your account-information on 
the login-screen and click “Sign in”.

You now have access to your QReport software.

Continue to step 2 on the next page.
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Step 2: An overview of QReport online (PC/Mac)

When you have signed in to your QReport account (PC/Mac) you will see the 
following default screen:

This is your Projects page. On this page you will be able to view and edit active 
projects associated with your personal QReport account.

In the top left corner of the screen, you will notice that the projects page is part of 
three tabs; Employees, Templates and Projects. 

The employees tab show licensed members of your organisation, who is authorised 
to use your QReport account. 

One license = One authorised user. You can instantly acquire more licenses by 
clicking the “Buy more”-button on the Employees page. To create a new user 
simply click the “Create”-button and fill in your desired account information.

Continues on the following page.
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The Templates tab show your active templates. If you have just created your 
QReport account, your Templates page will be empty and you will be asked to 
create your first template, by clicking the “Create”-button on the Templates page. 

This guide will provide detailed information and assistance regarding template 
and project creation later.

As you may have noticed, all three available tabs show a bar containing available 
projects, templates and licenses respectively. The amount of availble content 
depends on your license agreement with Q-Inspect A/S. You can instantly, acquire 
more project space, templates or licenses, by clicking the “Buy more”-button.

Finally, in the top right corner of the screen, you will notice your chosen account 
name. By clicking this button, you will be able to edit your profile information or 
change your language settings to your desired preferences. 

You have now been presented with a basic overview of the QReport online system 
(PC/Mac).

Continue to step 3, template creation, on the next page.

Page 4 of 11



Step 3: Creating your first template

To create your first template, click the Templates tab and then the “Create 
Template”-button.

In the drop-down menu you can select a blank template, or you can use a 
predetermined base template created by Q-Inspect A/S. These predetermined 
templates are created, following the more basic reporting needs in selected industries 
such as damage service and wind-energy. 

You can freely customise these existing templates to fit your specific reporting 
needs. However for the purpose of this guide, we will conduct a walkthrough, 
creating a template from scratch using the blank template option.

To begin, select the Blank template option, type in the desired name and click the 
blue “Create”-button.

Continues on the following page.
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You have now created a new template. 

To customise your template, select the desired components on the left-hand side of 
the screen. You can simply drag and drop your desired components onto the phone 
illustration. You can also create new pages for your app design, by clicking the add 
screen option, in the Pages section on the top left-hand side of your screen.

This guide assumes a scenario, where we need to conduct inspections, using visuals, 
audio and text components. 

To add these specific functions to the inspection template, simply drag the desired 
components onto the phone template. This action will determine the specific 
component’s placement in your app on your mobile device.

Continues on the following page.
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The selected components now appear on the left-hand side of the phone template. 
The components can be customised on the right-hand side, by selecting the 
desired component and changing its default content.

You can change the location of each individual component by using the arrow 
markings on the selected component, located on the left-hand side of the phone 
template. You can delete a component by clicking the x between the arrow 
markings. 

This template consists of 2 pages containing a variety of components. On page 1 
we have 4 menues for categorisation, text area for elaboration and a camera option 
as well as an image placeholder. On page 2 we have a audio recording option, a 
text area, image placeholder and some checkbox components.

When satisfied with your app design, click the green “Save”-button.

Continues on the following page.
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If you visit the Templates tab you will find the template you have just created. You 
can edit your template by selecting it on the Templates page.

Congratulations, you have just created your first custom template.

Step 4: Creating your first project

Now that we have created a template, we can establish our first project. 

To create a project, visit the Projects page and click the “Create”-button. You now 
have the option to establish a directory or an individual project. In this guide we 
begin with creating a directory and then a project. When you have finished creating 
a directory, enter the created directory and click the “Create”-button to create your 
first project.

Type in the desired project name, the client of the project and select the template 
you created. Click the blue “Create”-button.

Continues on the following page.
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You have now created you first project, which will be availble on your chosen 
mobile device (Android/iOS). Note that you can create projects on your mobile 
device as well.

In your project you can begin an inspection and start collecting the desired data. 
You can do this on your PC/Mac, but the true brillance of QReport is the mobile 
device application, which we will elaborate upon in the next step.

Step 4: Access you template, project and inspection on your mobile device
To get the QReport app, you simply download it from your preferred appstore. You 
can find the direct links below, or on our website.

When you have downloaded the QReport app on your mobile device, you simply 
sign in to you QReport account, select your project, and begin your inspection - 
using the template you just created. 

You now have the tools to conduct your first inspection, using your own customised 
reporting template.

You can use QReport anywhere in the world, it even functions without mobile 
coverage. In the next step we will export our collected data to professional reports.

See step 5 on the next page.
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Step 5: Create a report
When you have finished collecting your data you can create a professional report 
by signing in to your QReport account on our website.

On the projects page, select the project you wish to export as a report and click on 
the “Create report”-button. 

You are then presented with the following screen:

You can filter what your report should contain, on the left-hand side of the screen. 
The report is constructed based on your template specifications. 

To create your report, simply type in a frontpage title for your report, maybe add 
an image, and your collected data should do the rest. You can edit your inspections 
in the top left-hand corner of the screen.
When you are ready to export click the blue “Export”-button.

Continues on the following page.
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Choose a format to export your report. You can choose, Word, PDF, CSV or Excel. 
You browser will then download a file, containing your report.

Congratulations, you have now created your own template, established a project 
and conducted your inspections. You have also succesfully exported your data into 
a professional report format.

This concludes the QReport basic guide. If you experience any issues with your 
QReport software (PC/Mac or on your mobile device), do not hesitate to contact 
our support.

You can contact us on our website.
Phone: +45 2166 7111

E-mail: ml@q-inspect.com

Q-Inspect
For easy reporting

http://q-inspect.dk/

